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IB Learner Profile
As IB learners we strive to be:

In a dynamic world, we must
challenge learners of today to
inspire them to be the
change-makers of tomorrow. We
believe there is a leader in everyone
so we empower our learners with
strong skills and a sense of self for a
life filled with opportunity and
meaning.

The aim of all IB programmes is to
develop internationally minded
people who, recognising their
common humanity and shared
guardianship of the planet, help
create a better and more
Peaceful world

Communicators

Reflective

Inquirers

Balanced

Open-minded

Caring

Principled

Knowledgeable

Risk-takers

Thinkers
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The learner profile in action: Attendance Practices
Learner Profile

Strategic plan

Attributes

QA Sidra believes;

QAS learners act with integrity,
honesty, and with a strong sense of
fairness, justice and respect for the
dignity of the individual, groups and
communities. They take responsibility
for their own actions and the
consequences that accompany them

Qatar Academy Sidra’s Attendance
Practices & Protocols align with the
IB philosophy, values, and beliefs.
We are collectively responsible for
ensuring our learners experience
personal success in a meaningful
way.

QAS learners develop their natural
curiosity. They acquire the skills
necessary to conduct inquiry and
research and show independence in
learning. They actively enjoy learning
and this love of learning will be

Learning at QAS is through
inquiry and we believe this
supports deeper levels of
conceptual understanding . As a
community of educators we use
feedback to build a dynamic and
responsive student learning
environment for the individual
to thrive.

Principled

sustained throughout their lives.

Inquirers
QAS Learners use critical and creative
thinking skills to analyse and take
action on complex problems. We
exercise initiative in taking responsible
action on complex problems. We
exercise initiative in making reasoned,
ethical decisions.

QA Sidra recognizes that attendance
can help students to succeed in
building a growth mindset.

QAS learners are challenged to
thoughtfully consider the world and
our own ideas and experience. We
work to understand our strengths and
weaknesses in order to support our
learning and personal development.

QA Sidra students know that
attendance creates an inclusive
safe-haven where all learners can be
academically successful and well-being
is placed first.

Thinker

Reflective
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Qatar Foundation Pre- University Data Usage
Vision
Leading Learning

Attendance Policy and Procedures
Qatar Academy Sidra adheres to the QF PUE Attendance Policy and Procedures. The PUE
Attendance Policy sets forth the general principles for assessment in QF schools. The PUE
Attendance Procedures Manual is intended to provide uniformity of expectations among QF
Schools, while at the same time allowing for individual schools to promulgate procedures that
reflect the uniqueness of their school environment.
Document

Updated

PUE Assessment Policy

October 2019

Reviewed

August 2021
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Qatar Academy Sidra Attendance
QA Sidra Vision (our aspiration)
Leading Learning to ensure our graduates are kind, responsible citizens who achieve their
academic and personal potential to engage in meaningful lives in the service of the well-being
of humanity.

QA Sidra Purpose Statement (our why)
In a dynamic world, we challenge learners of today to inspire them to be the change-makers of
tomorrow. We believe there is a leader in everyone so we empower our learners with strong skills
and a sense of self for a life filled with opportunity and meaning.

Slogan: ‘Challenging, inspiring and empowering roots to grow and wings to fly’

QAS Core Values
Kindness, Unity, Respect and Integrity. These core values are demonstrated through the IB
Learner Profile.
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General Attendance Statement
Good attendance and punctuality at school are important and ensure continuous learning. At
QA Sidra we encourage good attendance by making the school day and students’ learning
dynamic and responsive. . We aim to engage and challenge our learners through
concept-driven inquiry-based learning so they are academically successful. Students need to
feel that their contribution in school is valued and that their well-being always comes first.

GUIDANCE
Attendance at School
Parents are legally obliged that unless there is illness or some other acceptable reason for
absence, children should attend school for each session during the prescribed school days of
the academic year. At QA Sidra children are welcome to arrive from 6:40am in the morning.
The end of the day is at 12:30pm for students in Pre-3 and 2:00pm for all other grade levels.

Reporting of Absences Illness
Parents are asked to inform the secretary or the homeroom teacher before 6.50am each day a
child is unwell and will not be attending school. Please contact the nurse’s office for guidance
on specific illnesses and required length of absence.
If an absence is known in advance, e.g. a medical appointment, an email or phone call to the
homeroom teacher is required 24 hours prior to the absence.
It is crucial that parents adhere to this procedure to ensure that all students are safe and their
whereabouts accounted for.
Long Term Absences
Occasionally, some students experience health or other difficulties that prevent them from
attending school for some time. School deals with each case individually, agreeing procedures
for re-integrating these pupils with each family as the need arises. Please contact the
divisional principal if your child would benefit from such an arrangement.
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Recording and Use of Absence Data
A registration system is in place to record, in an accurate manner, attendance, lateness and
absences. This complies with the Ministry of Education and Higher Education (MoEHE)
requirements.
School’s official starting time is 7.00am. Any child arriving between the start of school and
7.15am, when registration closes, will therefore be registered with a present mark. Children
who arrive after the registers close will be marked ‘Late’, which will be counted as an absence
for those classes missed. Pupils arriving after 7:15am time should report to the school office.
School will follow MoEHE guidance for authorising extreme lateness. It is important that
students are punctual and arrive prepared for the day’s learning.
When a child fails to attend school for one or more sessions this will be recorded as an
absence. Absences will be shown as authorised or unauthorised, following MoEHE guidelines.
The divisional principal determines whether an absence is authorised or unauthorised using
these guidelines.
When absences are unaccounted for, the homeroom teacher or coordinator will
text/telephone and/or send a letter home to try to ensure all absences are explained.
Data is collected and subsequently collated. Attendance figures are published for individual
students in their school reports and, where students’ attendance causes concern, the Assistant
Principal will be involved. Necessary action to support improvement will be taken. Attendance
information is shared on when students transfer to other schools or colleges.

Holidays
In line with MoEHE requirements QA Sidra is unable to authorise any holidays in school time
and can only consider requests for absence with respect to exceptional circumstances.
Those circumstances could include the reasons listed below:
●
●

Service personnel returning from active deployment.
Where flexibility of parents’ leave or working arrangement is part of the
organisational or company policy. This would need to be evidenced by paperwork
for the company.
● Where leave is recommended as part of a parent’s or child’s rehabilitation from
medical or emotional problems. Evidence must be provided.
● Where a family needs time together to support each other after a crisis.
Families requesting leave during the required days of schooling need to communicate
with the divisional principal and receive approval in writing.
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Absences for part of the day

From time to time, students show symptoms of illness at school. The nurse will contact parents and
other family members if a child needs to go home. We ask parents to ensure we have up to date contact
names and telephone numbers for this purpose.

Parents are informed that they should not send children to school who seem unwell. Children who are
ill are often very distressed and illnesses quickly spread. Guidelines for the return of recovering
students can be obtained from the nurse.

School Closure
It occasionally becomes necessary to close the school due to adverse weather conditions. If this closure
takes place at the start of the day, parents will receive a school text and an email through SeeSaw or
ManageBac.
If the weather or other conditions mean that a decision is taken to close school during the school day,
parents and guardians will receive a text and be asked to collect their children as soon as possible or be
informed that school buses will leave early. The school staff will remain on the premises until all
children have been collected.

Student Attendance Protocol--Secondary School
According to the PUE Attendance policy, students are required to be in school for a minimum number
of days in an academic year in order to be promoted to the next chronological grade level. At Qatar
Academy Sidra, we follow the steps outlined below to ensure that students maintain appropriate
attendance standards in order to remain in good academic standing.

Action Steps:
●

20 period absences: A meeting with the Grade Level Leader is required. Both the student and
one or more parents will be required to attend this meeting. Follow-up correspondence via
e-mail or letter will summarize the decisions reached and outline a plan for improved
attendance for the remainder of the school year. Parents will be required to sign the document
indicating that they have attended the meeting, have read and are familiar with / have
understood the Attendance Policy, have agreed with and support the attendance plan
developed for the student and are aware of the potential consequences of a continued lack of
attendance.

●

30 period absences: Another meeting must be held with the student, his/her parents, and the
Assistant Principal / Principal to discuss actions to be taken and review and/or revise the
attendance plan developed from the previous meeting. The decisions of this meeting will be
summarized in a revised attendance plan to be signed by all in attendance at the meeting.

●

40 period absences: Another meeting must be held with the student, his/her parents, and the
Principal / School Director to review the actions taken to this point and discuss the possible
consequences if attendance does not improve.
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●

More than 40 period absences: The School Director shall review student records to
determine the next steps to be taken. Following this review, the School Director will decide
collaboratively on the course of action to follow. A meeting will be held with the student,
his/her parents, and the Principal / School Director to review the actions to be taken.

QAS Attendance Flowchart
Credit Recovery:
In rare cases when students pass the 40 period absence threshold, they will be assigned to credit
recovery. Credit recovery is a chance for students to make up for absences from classes they have
missed. For students who do not meet the credit recovery requirement, the SST will meet to review
placement of this student in the next chronological grade on a case by case manner. It is, of course, the
intention of the Sidra team to be proactive in order to prevent students from reaching this level of class
absences.

**Participation in extracurricular activities, school trips, and sporting teams are contingent
upon a student being in good attendance standing.

Spell out the attendance and extracurricular practices in
this section.
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Appendix 1- Covid 19
This appendix is to support QA Sidra’s existing attendance practices. Students, parents and staff should
continue to follow our normal attendance policy with respect to anything not covered in this appendix.
From 1st September 2020, in line with MoEHE guidance, our usual attendance rules will apply. We
expect all students to attend face to face on allocated days unless a statutory reason applies, i.e.
sickness, an exceptional circumstance, vulnerable person status etc. or where a student is complying
with clinical and/or Ministry of Public Health (MoPH) advice.
The MoEHE have confirmed that the following responsibilities will resume:
● parents’ duty to secure that their child attends regularly at the school where they are a
registered student and they are of compulsory school age;
● schools’ responsibilities to record attendance and follow up absence;

Prevention
In order to help prevent the spread of Covid-19, the school has implemented a number of safety
measures which must be adhered to by staff and students. A copy of our risk assessment has been
circulated to staff and parents but additional copies can be requested from the school.
If a student or a member of their household becomes unwell with a new, continuous cough or a high
temperature, or has a loss of (or change in) their normal sense of taste or smell, they must follow the
MoPH guidance, which sets out who must be notified and if they must self-isolate for at least 10 days
and should arrange to have a test to see if they have coronavirus (COVID-19). Other members of their
household (including any siblings) should self-isolate and follow the guidance given by the nurse in
consultation with the QF Clinic, the MoPH and the QF Schools Re-opening Guidelines document.
Students, parents and staff should also follow the MoEHE/ MoPH guidelines regarding social
engagements.

Expectations on parents/carers
To promote the regular and punctual attendance of their child, provided they are well enough to be in
school
To work with the school or other professionals to improve attendance
To not send their child to school if the child or any member of their household are
experiencing symptoms
To contact school if their child becomes unwell
To arrange for testing immediately if their child or any member of their household develops symptoms
related to COVID-19
To communicate with school immediately if their child or a member of their household is diagnosed
with Covid-19
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If their child is self-isolating, to encourage school work to be completed- based on the health of the
child.

Encouraging and maintaining good attendance to school
Clear and consistent expectations around school attendance will be communicated to families
Parents have been given the opportunity to identify if their child is reluctant or anxious about
returning or who are at risk of disengagement. The counselling team and pastoral staff will be working
with these families and will help to develop plans for re-engaging them. This will include
disadvantaged and vulnerable children and young people, especially those who were persistently
absent prior to the pandemic or who have not engaged with school regularly during the pandemic.
Staff will work closely with other professionals as appropriate to support the return to school

Becoming unwell at school
If a child has symptoms of Coronavirus and is awaiting collection, they will be moved to an area where
they can be isolated, with appropriate adult supervision if required.
If they need to go to the bathroom while waiting to be collected, they will use a separate bathroom
(directed by school staff). The bathroom will be cleaned and disinfected using standard cleaning
products before being used by anyone else.
PPE must be worn by staff caring for the child while they await collection if a distance of 2 metres
cannot be maintained (such as for a very young child or a child with complex needs).
Any members of staff who have helped someone with symptoms and any students who have been in
close contact should go home to self-isolate immediately if they meet the MoPH definition of a close
contact.
Any members of staff or students who are asked to self-isolate should continue to follow the directions
of the MoPH about testing arrangements and quarantine.

Non-attendance in circumstances related to Coronavirus
Although school attendance is mandatory from September 2020, there are some circumstances where
pupils cannot attend school due to COVID-19.

Self-Isolation
Students who are required to self-isolate as they, or a member of their household, has symptoms or
confirmed coronavirus (COVID-19).
1. If symptoms develop, the student and household should immediately seek medical advice
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2. If a student tests negative and they feel well and no longer have symptoms similar to COVID 19,
they can seek a fit to school certificate from a doctor and follow the advice in the QF Schools
Re-opening Guidelines regarding return to school.
3. If a pupil tests positive, they should continue to self-isolate as per the MoPH guidance. They
should only return to school if they do not have symptoms, have obtained a negative PCR test,
been issued a fit to school certificate and followed the advice in the QF Schools Re-opening
Guidelines

Close Contact
Students who are required to self-isolate because they are a close contact of someone who has
symptoms or confirmed (COVID-19).
●
●

Students may not have symptoms themselves but may be required to self-isolate if they are a
close contact of someone with confirmed COVID-19.
In the event of a confirmed COVID-19 case in the school community, the MoPH team will
provide advice on who this applies to, advising them to self-isolate as appropriate to the
circumstances.

Quarantine Isolation
Pupils who are required by legislation to self-isolate as part of a period of quarantine
• As usual, parents should plan their holidays within school breaks and avoid seeking permission to
take their children out of school during term time. Families should also consider that their child may
need to self-isolate following trips overseas that require a period of quarantine. As per MoEHE
guidelines this period of quarantine will be counted as an unexcused absence.

Vulnerable Students and Future Local Lockdown
●

●
●
●

If in future, rates of the disease rise in local areas, children still on the vulnerable list (or family
members still on the vulnerable list) from that area may be contacted by the MoPH and advised
to stay at home and shield during the period where rates remain high.
Families will be able to download a certificate from the Hamad Medical Corporation site if they
are deemed vulnerable. Parents will be able to share with the nurse at QA Sidra
If a student is self-isolating, school work will be set on SeeSaw or ManageBac for the student to
complete, provided they are well enough to complete it.
If a student is working online attendance will be based on learning completed.

In the event that a parent or guardian insists on a child attending school, Qatar Academy Sidra can take
the decision to refuse the child entry to the building if in our reasonable judgement it is necessary to
protect our pupils and staff from possible infection with COVID-19
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Attendance coding
Absent- Sick
A student will be coded as “Absent- sick” in the following scenarios:
●
●

Following a negative COVID-19 test result and the student remains feeling unwell and unable to
attend school- a letter from a doctor will be required.
Following a positive test result, for the remainder of their period of isolation if they do not
participate in online classes

Online
A student will be coded as “Online” in the following scenarios:
●
●
●
●
●
●

School closure/partial closure due to government lockdown
A student awaiting a COVID-19 test result
A student awaiting the test result of a member of their household.
A member of the student’s household tests positive for coronavirus and therefore the
student must isolate.
The MoPH team advise that a student should be isolating following close contact with a person
who has been confirmed with coronavirus
If advice is given by the Government for particular vulnerable groups to shield (certificate
required)

Safeguarding
We will continue to apply all safeguarding responsibilities connected to pupil attendance at
school as detailed in the attendance and safeguarding policy.
Non-attendance of timetabled pupils will be followed up in the usual way and the reason for
absence will be documented
Where every effort has been made to contact a family of a child that has failed to attend and
there are safeguarding concerns, a home visit may be required. No staff member should enter
the property, they should ensure that social distancing is adhered to. If further concerns are
raised reporting should take place through the normal channels.

Guidance for home visits.
If staff need to make a home visit to support students or families:
●
●

Do not enter the home
Knock on the door and then speak to parent/carer and child from a safe distance
ideally 2 metres from the front door
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●

●
●

If a family is self-isolating, view the child through a window and ascertain as best you
can through gestures, thumbs up, waving, lip reading, etc. that the child is safe and
well
It is important to physically see the child, even if only through a window
The home visit must be completed with another member of staff
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